Printing with PaperCut

Once logged into the computer you will get the following screen:

p

Signin

Please sign in so that the right printers are added to your

PaperCutp device.

4 y e Sign in with Microsoft
All your printers, in one place.

[CJ Don't show me this again

Click sign in with Microsoft, this will ensure that the printer gets installed on the machine.



PaperCutp

All signed in and ready to print!

Wait until the printer says installed before printing

If you are asked if you want to install the printer, click yes
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PaperCut My printers Refresi Q

E \\thermes.aic.edu\AIC_Printing Everyone Installed

When printing your document select AIC_Printing on Hermes.aic.edu in the Print dialog box.




Log in with your AIC email address and password:
=] Login X

& Login
A
T Your login credentials are required for printer access.

Username: ‘
Password: | ‘
Remember: Until I logout v

You will then get the following message:

PaperCut MF - Message X

ATTENTION
Your document has been held in a queue.
Before the document will be printed, you will need to log in and release your document.

Click Details in the top right corner of your Balance window
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A browser window will open. Click sign in with Microsoft:
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Select your account:
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‘oauth2/v2.0/authorize?client_id=26998df0-2b

Pick an account

Click on Jobs Pending Release:
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You will see the jobs pending release:

SUBMIT TIME 4 PRINTER DOCUMENT CLIENT

Click Print next to the job you would like to print

Click on the printer you would like to print to:



LIB_CRC is the CRC lab in the library

Lib_Lounge is the printer in the Library Lounge

Lib_Lab is the IT Lab in the basement of the Library

Amaron 204 is Amaron room 204

Amaron 206 is Amaron room 206

LIB_Flag is the printer in the Flag Room (Tutor room) in the Library

LIB_LIT is the printer in Rexcel lab

Your job will then print.



