Grading Assignment Submissions
After you have reviewed student submissions for an assignment you will want to enter grades in the Grade
Center. Additionally, you may want to upload any comments you entered directly in the file or you may want
to type feedback in Blackboard. These activities can be done through the Grade Center’s View Attempt menu.
Here are the steps to grade assignments in Blackboard.
1. Login into Blackboard and select your course.
2. Locate the Control Panel and click to expand the Grade Center button. Select Full Grade Center.

3. Once in the Grade Center, find the column associated with the assignment. Hover over a student’s cell and click the
chevron / down arrows that appear. Select View Grade Details from the menu.
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4. On the next page you will have a number of options.
1. Use the arrows next to the user name to move back and forth between users.
2. If you have allowed multiple attempts on this assignment, click on View Attempts to compare various attempts
by the same student.
3. Click the Grade Attempt button to enter a score and feedback for the student’s submission.
4. If the student uploaded the incorrect file, you can use the Clear Attempt button. This will delete the original
attempt. Or, click on the Allow Additional Attempt button to allow the student an additional attempt. This will
keep a record of the original attempt.
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5. The Grade Assignment page will load. You can perform the following tasks on this page:
1. At the top of the page, click on the Grade Previous Item or Grade Next Item links to move back and forth
between student assignments.
2. Click on the Comment button to open tools to annotate and comment within the paper.
3. The black Grade box shows the student’s current grade for the assignment. If you have permitted multiple
attempts, this box will display the highest or most recent grade for this assignment.
4. Use the Attempt box to enter a grade for this attempt at the assignment. If you have permitted multiple
attempts, you will have the option to view the student’s previously submitted attempts here.
5. If you are using a rubric to grade this assignment, it will appear here. Click on the link to open the rubric. If the
feedback window is not visible, click on the carat button to show it.
6. You can use this box to enter overall feedback to the student. If you would like to attach files to your feedback,
click on the paperclip icon. Add Notes opens up a private window for you to include notes about the submission
that are visible only to the instructor of the course.
7. Click on this button to download a copy of the assignment to your computer. If the student has submitted the
assignment in a format that is not visible in the browser, you will need to download it in order to view it.

6. When done providing feedback and entering a grade, press the Submit button.
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