SUMMARY

[This section will describe your relevant qualifications in 3-5 sentences. The purpose is to summarize your qualifications into a short and concise sales pitch where YOU are the product, and to convince the hiring manager to read the rest of your resume. The summary should accurately reflect your unique combination of skills, knowledge, abilities, experience, achievements, and interests.  Refer to the Resume Summary Examples and Characteristics and Skills list in the Resume & Cover Letter Guide for suggestions.]


EDUCATION

[Bachelor or Master] of [Arts or Science] in [Program name]	Anticipated [Month and Year]
American International College, Springfield, MA	
Major/Minor: 	
GPA: 
Honors: 
Course Highlights: 


CORE COMPETENCIES



Firstname Lastname
City, State
Professional email • Phone number


· 


2

· Skill 1
· Skill 2
· Skill 3
· Skill 4
· Skill 5
· Skill 6
· Skill 7
· Skill 8
· Skill 9



RELATED EXPERIENCE

Job Title	Hire Date – End Date
Company Name, City, State
· Use complete sentences but omit the subject "I" -- "Organized files, …." rather than "I organized files, …"
· Basic description of job duties and responsibilities
· List any notable achievements or experiences
· Use numbers and other specific information where possible

Job Title	Hire Date – End Date
Company Name, City, State
· Use complete sentences but omit the subject "I" -- "Organized files, …." rather than "I organized files, …"
· Basic description of job duties and responsibilities
· List any notable achievements or experiences
· Use numbers and other specific information where possible


RELATED PROJECTS

Project Name	Hire Date – End Date
Name of class or college, City, State
· Use complete sentences but omit the subject "I" -- "Organized files, …." rather than "I organized files, …"
· Basic description of project goals and your responsibilities
· List any notable achievements or experiences
· Use numbers and other specific information where possible


OTHER EXPERIENCE

Job Title	Hire Date – End Date
Company Name, City, State
· One to three bullet points only
· One to three bullet points only
· One to three bullet points only


LEADERSHIP & COMMUNITY INVOLVEMENT

Role	Hire Date – End Date
Club, Organization/School, City, State
· List any notable achievements or experiences
· Use numbers and other specific information where possible

